(DATE)
Private and confidential

Dear ______________________

Re: (Child’s Name) DoB: XX/XX/XX
You are invited to attend a multi-agency meeting on (Date) at (Time).

Following the completion of a CAF (Common Assessment Framework) form it has been decided to hold a Family Support Meeting.  This will be held at (Venue Name).  The purpose of this meeting is to agree how the agencies can work together to support (Child’s Name) and his/her family.

Please contact me to confirm your attendance.

Yours sincerely

Enc: Copy of (Child’s name) CAF form.

Consent has been given by _______________ for the information given on this form to be shared with your agency.

