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Key Stage 2 Summer 2009

Introduction

The Key Stage 2 Wizard enables you to process end of Key Stage 2
Assessments. Once the data has been entered and validated reports can be
produced to present the recorded information to parents. The Key Stage 2
Teacher Assessments you record during this process must be returned to the
National Assessment Agency between 15 May and 10" July 2009.

This document details the steps required to record and return pupils’ KS1
results within Assessment Manager 7. This will be done in the following
stages:

Archive Previous Results Files (Section 1)

Setting up the Key Stage Destination for CTF (Section 2)

Set up Assessment User Defined Groups (Section 3)

Import Key Stage 2 Wizard (Section 4)

Enter Assessments (Section 5)

Print and Send Reports (Section 6)

Create CTF (Section 7)

Send CTF to NAA (separate notes)

Your Key Stage 2 Teacher Assessment results
must be sent to the National Assessment Agency
between 1°' May and 10" July 2009.

The National Assessment Agency requires Teacher Assessment results for
English, mathematics and science.

The following pages give detailed instructions on performing the above
processes.

Should you have any trouble please contact the ICT Development Service
Service Desk on 01926 414100 or via e-malil on
ictdsservicedesk@warwickshire.gov.uk. Please state which Key Stage you
are working on and also the Booklet Page on which you are working.
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Section 1
Archiving Previous Results Files

This section will guide you through archiving the previous year's assessment
results. This will help prevent confusion when uploading the new results.

If you have already completed this section as part of another Key Stage you
can skip this step and proceed to Section 2.

1. On your desktop double left-click on the My Computer icon to open
windows explorer.

2. Navigate to the IMSFTP Folder Z:\SIMS\IMSFTP.

Inside this folder you will find two further CIEEEEERD

folders Archive and Data. (If the Data or | Edt vew Favortes Toos Help
Archive folder does not exist you can create 8 Eoldr

one through File | New | Folder and name jt =~ < e @ Fe
Data or Archive).

3. Open the Data folder by double clicking it.

The Data folder will contain any old information you have returned to the
National Assessment Agency.

@ C:,5IMS IMSFTP Data

File Edit Wiew Favorites Tools  Help

Oﬁack - \_) v ir | /7\158&’("\ |ll,. Folders |m'

Address | C:\SIMS\MSFTP\Data

Size | Type | Date Madified
Z33KE XML Document 30/04/2007 14124
Z89KE XML Document 30/04/2007 12:29

Foldets X

El ) MSFTP
) Archieve
) Data
() MaRKS
() OPTIONS
) PLASC Return

4. Select all files by clicking Edit / Select All.

5. Select to cut all files by clicking Edit / Cut.

6. Click the Back button to return to the IMSFTP folder. Open the Archive
folder by double clicking it. Now paste all the data by clicking Edit /
Paste.

Your old data is now archived and you can begin producing this year's
assessment results.

Note: You do not need to repeat this process for each Key Stage.

ICT Development Service Page 7



Key Stage 2 Summer 2009

Section 2
Setting up the NAA Alternative Destination

The data you record as part of Key Stage 2 is sent to the National
Assessment Agency via CTF. This section details the process for setting up
the National Assessment Agency as an Alternative CTF Destination. You may
find that you completed this step as part of last year’s Key Stage Procedures.

1. In SIMS .netgoto Tools / Setups / CTF.

The Configure CTF Defaults window will open.

Caonfigure CTF Defauks

Save Unda
1Ditectory Detsils ~ 2Data tobe Imported by Default 3 Data to be Exported by Defaul 4 Altemative Destinations
1 Directory Details
CTF import diectory —[CASIMS\SHanCTFIN |
CTF export diectory  [CASIMEYStanCTFOUT |
2 Data to be Imported by Default
Student Basic Details “ Student Addiess 7] Student Contacts 7]
SEM Infarmation 7] Assessment Data 7] School History 7]
Attendance Summary 7] Looked After 7]
3 Datato be Exported by Defaut
Student Basic Details =] Student Address =] Student Contacts
' Assessment Dala 7] .
SEM Infarmation 7] o 5 et = School History
Atendance Summary 7] Looked After o
Collect Attendance 51M5 Attendance Module -
Data From
4 Alternative Destinations
Code [ Deseription [ Mew

Open

Delete

2. Scroll down to section 4: Alternative Destinations.

4 Alternative Destinaions

Code Description [ Hew
MaaLLLL Mational Aszessment Agency Deem
92 Delete

3. If the National Assessment Agency (NAA) appears in your list with a
code of NAALLLL, skip this section and move to section 3. If not
continue to the next step.

4. If the NAA does not appear in your Alternative Destination list then click
the New button on the right of the panel.
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5. The Alternative Destination window will open.

!
e = S
| EC e VENIESTInalion| J_th
Alternative Destination

Code NEALLLL

Description Mational Assessment Agency|

[ Ok ][ Cancel ]

6. Enter the code NAALLLL (this must be written in capital letters) and the
description National Assessment Agency or NAA.

7. Click OK.

8. Click Save to save the CTF options.

You have now created the NAA as an alternative destination. You will use this
later to create the CTF that you will send to the National Assessment Agency.

ICT Development Service Page 9
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Section 3
Set up the Assessment Defined Group

In order to complete the Key Stage 2 return you must tell SIMS .net which
pupils you wish to enter results for. To do this you create an Assessment
Defined Group. This section will detail how you create an Assessment
Defined Group for Key Stage 2.

1.

2.

In SIMS. net go to Focus / Groups / Assessment Defined Groups.

Create a new group by clicking New. A blank group will open.

Aszsessment Group Details
[' '_ Save | " Undo (= Print

1 Group Details 2 Membership

1 Group Detzils

Group Deseription |Ke_-,- Stage 2 2009 | Active State &tive R
Shart Name |KS 22003 | Current Main Supervizar | @
Motes |

Enter the following details into the appropriate fields:
Group Description - Key Stage 2 2009

Short Name — KS2 2009

Active Status — Active

Current Main Supervisor and Notes can be left blank.

With the basic details entered you can now add pupils to the group. In
the Membership panel click Action / Add Member.

2 Membership
Effective Date Range  [01/09/2008-31/08/2009 | (& ]  AcademicYear | Academic Year 2008/20039 v

Cursor Day |Thursday |

Cursor Date [21/05/2009 |

Fizom

Add Member ep |Oct  |Mov |Dec  |Jan  |Feb |Mar  |Apr  |May |Jun  [Jul Aug ”

ember

The Select Members Screen will open.

ICT Development Service Page 10
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5.  From the Group Type drop down list select Year Group.

6. This selection will activate the Group choice option. Click the Magnifier

button.
Group | | I:I

This will open the Group Browse screen.

7. Click Search to show a list of all the Year groups in your school.

8. Select Year 6 and click OK. You will now return to the Select Members
screen.

9. Click Search to show a list of all the pupils in Year 6.

10. Hold down the Ctrl key on your keyboard and click those pupils you want
to include in the Assessment Defined Group.

11. Selected pupils will be highlighted in blue. Once all required pupils have
been selected, click OK.

12. Your selected pupils will now show in the Assessment Group Details
window.

2 Membership
Effective Date Range [01/03/2008-31/08/2003 | (@& ]  Academic'ear | Academic Year 2008/2003 v

Curgor Day |Thursday |

Cursor Date [15402/2009 |

[ Zoom %Acliun .

Member

Sep |Oct  |Mov |Dec |Jan (Feb |Mar  |Apr  [May  [Jun  [Jul Aug |~

Andiews, Josh

Atlieri, Carmela

Bailey, Annaliza

Benito, Eduarda

Buorgia, Matteo

Burton, Alexander

Cangariievic, Tam

13. Click Save to save your group.

14. To remove any incorrectly added member right click on their orange bar
and select Remove Membership. Click Save to save the changes.

15. To add a missing member repeat steps 4 to 11.

16. Print the list of pupils by clicking the Print button. This list will help you
later when you create the CTF to send to the National Assessment
Agency.

You have now created the Key Stage 2 2009 group. This will make finding the
correct pupils much easier when entering assessment results.
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Section 4
Importing the Key Stage 2 Wizard

As part of your March upgrade the marksheets for Key Stage 2 2009 will be
installed on your computer. To make them available to SIMS .net you must
import them. This section details the process for importing the Key Stage 2
Wizard.

1.  From within SIMS .net go to Routines / Data in / Assessment / Import

The Import window will show.

Select the file to import from

Header comments from the import file:

Overwite defauts [

< Back || Mext > || Finish || Cancel

2. Click the Magnifying Glass icon to open the file browser window.

3. Click the drop down box next to Look in and select Local Disk (C:)

B ank Holiday [Public Holiday] [ |
i
RepEn
. Look i | [} Desktop
(B Desktop
; L) My Documents
LJ _é iy Camputer =
by Recent 3% Flappy [4:
I | A % ............... PR ) ”
2le J— <4 N4 1R 20R M) £l

4. Navigate to Program Files \ SIMS \ SIMS .net \ AMPA \ England
Primary (and Middle Deemed Primary) \ Assessment Manager and
select the file named Key Stage 2 Wizard England 2009.xml. Click
Open.

5. The Import window will now show details of the file selected.
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5% Import

Select the file ta import from

21X

|C:\Program FileshSIMSASIMS  netvabPANEngland Primary [and Middle Deemed Primary|\dssessment Managerskey St | B

Header comments from the import file:

Key Stage 2 England 2003

schoals in England.

Once the import is complete, you will need ta...

2. Within the \wWizard select NC Year b ta complete the Marksheets and print the Reports.

Flease click ‘Finish' to complete the import process.
Thiz may take a litle time.

Overwrite with default values [l

Thiz wizard holds the Marksheets and Individual Reparts that you will need in order to manage the Keyp Stage 2 process for

1. Select the ‘Wizard Manager from the Tools menu option and run this wizard, ey Stage 2 England 2009

Ensure that the path of the file is C:\ Program Files \ SIMS \ SIMS .net \
AMPA \ England Primary (and Middle Deemed Primary) \
Assessment Manager \ Key Stage 2 Wizard England 2009.xml

6. Ensure that Overwrite with default values is ticked.

7. Click Finish and Yes to proceed.

8. You may on first attempt get a red error at the bottom left corner of the
Import window. Click Finish again to resolve this error.

9. Once the import is complete an Activity Log will show. The log will state
if the import of the wizard was or was not successful.

sius Activity Log
=1 Print F_' Save
Activity

RIX

Azzessment Manager Import from K.Sk
Date : 12/02/2009 15:02:14

The following Gradeset[z] were successfully imported:
Gradeszet:K52 Read and Wi Levs

Gradeset: k52 Sub Levels

Gradeset:P Scale English and Maths

Gradeset:P Scale Individual 4T s

Gradeset:P Scale Science

Gradeset: Teacher Assessments KS2

The following Aspect(z] were successfully imported:
Aspect:SC AT 2 Life Proc and Living Things K52
AspectSCAT3: Materiale and their Props K52
AspectSC ATS: Physical Processes K52
AspectSC TA: Science Subject Level K52
Aspect:SCATT: Scientific Enguiny K52

Azpectbd Th: Mathematics Subject Level K52
Azpectbd AT4: Handling Data K52

v

Cloze

If your wizard did not import successfully please log a call with the Service
Desk (01926 414100) stating the Key Stage you are working on and the page

of this documentation you are working on.

You have now imported the Key Stage 2 wizard and are ready to start

entering the results.

ICT Development Service
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Section 5
Using the Key Stage 2 Wizard to Enter Pupil
Assessments

The Key Stage 2 Wizard enables you to enter Key Stage 2 results for your
pupils. This section guides you through using the wizard to enter these
results.

At any point during this section you can exit the wizard and start again from
Step 1. Any saved data will be available when re-opening the wizard. To
close the wizard, click the Cancel button at the bottom of the window.

1. From within SIMS .net go to Tools / Performance / Assessment /
Wizard Manager

A list of available wizards will show.

sis Wizard E]E]
Select Wizard

Filter Incomplete £

MName Edit Date Complete

EYFS Profle Summary Wizaid 2009 | 01/01/2003 O

Key Stage 1 England 2009 01/01/2009 O

Key Stage 2 England 2009 010142009 O

2. Select Key Stage 2 England 2009 and click Next.

3. The Select Group window will open. Click the Magnifying Glass button
at the top right of the screen to open the group browse.
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" Group Selector @

Course

Ethricity

Home Language
First Language
New Intake Group
Registration Group
Special Needs
Year Group

Key Stage 12008
Key Stage 12009
Key Stage 2 2008
Key Stage 2 2003
Key Stage 3 2003
test

Select the effective Group date

Fram To [31/08/2003

‘ [ Refresh ]

Exam $eason Candidates

HNational Curriculum “ear

(= Assessment User Defined
Foundation Stage 2008
Foundation Stage 2003

Exam Performance Cohort

Apply

] [ Clear Setection | [ Cancel

4.  Click the plus symbol next to Assessment User Defined and select the
Key Stage 2 group you created in Section 3.

5. Click Apply. The Key Stage 2 group will now show in the wizard window.

6. Click Next.

You will now see a list of marksheets.

sz Wizard - Key Stage 2 England 2009

Markshests
Filter: Incomplete £ Please select a Marksheet and click on the pencil to enter/edit data.

Template Group Last Used Complete

K52 A All Subjects TAz 2009 Key Stage 2 2003 O
K52 B. Minimum Subject TAz 2009 Key Stage 2 2009 O
K52 C. P Scale Data Enty 2009 Key Stage 2 2009 O
K52 D. Test Summary D ata Entry 2009 Key Stage 2 2009 O
K52 E. En Test Rezultz Data Entry 2009 Key Stage 2 2009 O
K52 F. Ma Test Results Data Entry 2003 Key Stage 2 2003 O
K52 G. Sc Test Results Data Entry 20039 Key Stage 2 2009 O
K52 H. Broadzheet Feview 2009 Key Stage 2 2009 O
K52 |, Average Point Score Calculator Key Stage 2 2009 O

ICT Development Service
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The Key Stage 2 Wizard contains 9 marksheets.

MARKSHEET

DETAILS

Marksheet A

Allows you to enter detailed Teacher Assessment results. Any
assessments entered here will be sent to the National
Assessment Agency.

Marksheet B

Allows you to enter only the statutory teacher assessment
results. If these have been already entered in marksheet A,
marksheet B will automatically populate. If you are not
entering teacher assessment results in Marksheet A you must
enter them in Marksheet B.

Marksheet C

Allows you to enter P Scales for pupils who received a level W
in a teacher assessment.

IMPORTANT NOTE: The recording of P-Scales is
mandatory for this return.

Refer to Page 19 for further guidance

Marksheet D

Allows you to enter summary test results once they are
returned to your school.

Marksheet E

Allows you to enter detailed test results for English.

Marksheet F

Allows you to enter detailed test results for Maths.

Marksheet G

Allows you to enter detailed test results for Science.

Marksheet H

Provides you with a read only broadsheet of every result you
have entered.

Marksheet |

Allows you to calculate the Average Point Score for KS2

Marksheets B and C (C where applicable) must be completed and returned
to the NAA by 10" July 2009. If Marksheet A is completed, this information
will also be returned to the NAA. Marksheets D through to G can be
completed at any point once test results have been returned to the school.
Once test results have been entered, these must be reported to the
relevant secondary school by CTF.

Entering Data onto Marksheets

You must use the process below for marksheets A, B, D, E, F, G, Hand I.

1. Double click onto the required marksheet to open it.

ICT Development Service Page 16
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The marksheet will open. First read the notes field at the top of the screen.
This will give you useful information on entering the results.

i i [ (R 2
= = = = = = = = = = = = = =
@ @ @ @ @ @ @ @ @ @ @ @ @ @
o o o 1} 1} [} [} i} i} i} [} [} o o
o o o o oo S Jc L0 o c o i O
LD =1 =1 o <‘I'\:l m = = o i =] o T 8'\:!
gof  of o on) g0 Aol qn Dol G5 =0 o0 ol eol o
O ) W Om < %tu nm S 5o wim i) ) 3'\3 =m [5]
#H2 2 2 28 mEB _EF 2 2PE 58 oFd oB =8 o8 KB D
Lm £® om V9% £g@ E® opm ET 0@ E@M 2W WA Am od 5o
m> B> £ S = EF 2F BE e X 0> FF , OdX O -
Oea| By Eow Fed B Sev B Fow =0 Bey wry {ow Eew Fed £ &
o E oCf FLoSL 0L =0 owL IL 20 6% 5L =L oo oL b E
= = | 80| 67 G o o ME Ne ®Fo om0 NG 00 = E oo =
i} I Al ST 2in B 56 965 e 2& Sk B6 9h &L Z6 g g
= = = = = = = = = = = = = = = 8 i}
= Z0 Zi =0 =0 A dn 4dn 41 @ o o oD o oo (2 Z
o wad | | | Wy | Ex| Fuw| Fw| Ew| Ey x| x| x| x| x| E ]
ANDREWS, Josh 2 3 3 3 3 4 2 3 3 2 3 2 2 2
ATLIERL. Carrmnela 3 ] 4 4 4 ] 4 W 4 4 4 ] 4 4
BAILEY. Arnaliza e 4 3 2 5 3 3 4 4 3 2 W 3 2
BENITO. Eduardo 5 5 5 5 4 5 5 5 5 5 4 3 5 4
BORGIA, Matteo 3 2 3 3 W 4 4 3 | W 5 5 3 3
BURTOM, Alexander F 3 2 3 4 2 3 3 4 4 2 3 3 Fail |'F"an
CANGARILIEYIC, Tam Fail

If you are unsure of which grades to enter, please read the guidance at the
beginning of this section. If you are still unsure as to which grades you should
be entering please contact the Assessment Unit on 01926 742089

See Appendix 3 for details on how to print blank marksheets for teachers’ use.
2. Results can be entered by left clicking into a cell and typing the grade
using the keyboard. If the grade you enter is invalid you will be given a

list of valid grades.

3. Alternatively if you right click on the first cell in a column you have the
option to Select Grade for Cell.

If you are using the Select Grade for Cell option a list of available
grades will show.

2 Markshect
Resul Date Group Membership Date S Refresh (@) Summary 3 Naron & Zoom
Group Fiter |

2 Yipw Select Grade @@
A Gelect Grade for curent cal
4 =
=i |B
2 5
£d 13
g o
= i = i 1
S =4 |l
ANDREWS, Jash e o
ATLIER. Camela A
BAILEY, Annalisa \E
BENITO, Eduardo P Takenin past
BORGIA, Matiea
BURTON, Alesander
CANGARILIEVIC. Tom
CHADWICK, Stephanie
CH&UDHRY, Sindhu
CHISENGA, Matthen
D25, Ananika
DEVERALX, Erandon
DOUGLAS, James

To enter a grade, double click one from the list. You may find you have
to move the View Select Grade window out of the way to see the marks
that have been entered on the marksheet.

The currently highlighted cell will move down once a grade is picked.
You can skip a pupil by clicking the Skip button. Once all the grades for
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a column have been selected click Finish. You can then repeat this step
for each of the columns.

4. Once data entry is complete click Calculate and then Save.

5. The second to last column in marksheets A and B is a Missing Entry
Check column. On calculating this will indicate any incomplete
information by inserting the word Fail into this column. You must ensure
you complete any missing information.

6. The last column in marksheets A and B is a Grade Check column. If
you have entered an F (to be taken in future) or P (taken in past) this
column will populate. Ensure this information is correct before
continuing.

7. Close the marksheet. This will return you to the list of marksheets.
You can now either open another marksheet or close the wizard. If you close

the wizard you can re-open it by following the steps at the start of this section.
Any results you have saved will be available when you re-open the wizard.

P Scale marksheet

If any of your pupils received a W in a teacher assessment then you must
record a P Scale for that pupil.

IMPORTANT NOTE: The recording of P Scales is mandatory for this
return.

1. To enter P Scales double click on the marksheet P Scale Data Entry
20009.

First read the notes field at the top of the screen. This will give you useful
information on entering the results.

Key Stage 2 Validated Result
Key Stage 2 Validated Result
Key Stage 2 Yalidated Result

Key Stage 2 Validated Result
SC TA Science Subject

Key Stage 2 Validated Result
F Scale: Shape

Key Stage 2 Validated Result
P Scale: Mumber

Key Stage 2 Yalidated Result
P Scale: Use Maths

Key Stage 2 Validated Result
P Scale: aths

Key Stage 2 Validated Result
“ETE ™ e TA Maths Subject

EM TA English Subject

Key Stage 2 Validated Result
F Scale: Englizh

Key Stage 2 Validated Result
F Scale: Speaking

Key Stage 2 Validated Result
F Scale: Listening

Key Stage 2 Validated Result
F Scale: Reading

F Scale: “Writing

P Scale: Science

Mo. of possible problems

Students
W alidation

ANDREWS, Josh
ATLIERI, Carmela
BAILEY, Annaliza
BENITO, Eduardo
BORGIA, Matten
BURTON, Alexander
CANGARILIEYIC, Tom

Fleaz | 1.00

EAL |EAL |EAL |EAL

= w3 g | |
s
m
ny
o
s
m
ny
o
£ |w & M=

P5

This marksheet will show each pupil's Teacher Assessment results as
read only columns. Next to each teacher assessment result there is a
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data entry column for P Scales. If a pupil has a W in any of the read only
columns you must enter a P Scale (or EAL where applicable), for that
pupil. Any pupils who did not get a W can be left blank.

If there are any queries regarding P Scales please ask relevant members
of teaching staff to check guidance on http://www.gca.org.uk/eara
selecting Key Stage 2 on the left hand side and navigating to section 4.3.
Alternatively they can contact the Assessment Unit on 01926 742089.

2. Once all P Scales are entered click Calculate at the top of the screen.
The Validation column will show if you have missed the P Scale for any
of your pupils. If so enter the result and re-calculate.

3. Once data entry is complete click Calculate and then Save.

4. Close the marksheet. This will return you to the list of marksheets.

Broadsheet Review Marksheet

This marksheet does not require any data entry. It shows all results that have
been entered into other marksheets in a read-only format. This marksheet
should be printed and used to check results have been entered correctly. It
should be checked and signed by the Head Teacher and Key Stage 2
teachers.

Average Point Score Calculator Marksheet

Once you have entered test results you need to open this marksheet, select
Calculate and then Save to calculate the Average Point Score for your Key
Stage 2 children. If you have not yet entered your test results you will not see
anything on this marksheet.

You have now entered the results for Key Stage 2. It is important that the
Head Teacher checks the results and is happy with the accuracy before
they are submitted to the National Assessment Agency (NAA). The Head
and Key Stage 2 teachers must sign a printed copy of the results and
retain them for their records.
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Section 6
Creating Key Stage 2 Reports using the Wizard

Once all results have been Quality Assured and signed by your Headteacher
you can complete this section.

The Key Stage 2 Wizard contains two pre-defined reports that you must return
to parents (P1 and P2), and two pre-defined reports for school use (P3 and
P4). Before continuing this section ensure that all the results have been
entered in Section 5 and verified by the appropriate teacher(s).

1. If you are still on the marksheets page of the wizard click Next to move
to the Reports Page.

If you have closed the wizard you can re-open it through Tools /
Performance / Assessment / Wizard Manager.

Select Key Stage 2 England 2009 and click Next until you reach the
page headed Individual Report Format.

The reports window will appear as below.

sws Wizard - Key Stage 2 England 2009 ?)x]
Individual Report Format
M ame Edit Date
k52 F1 Student England 2003 01./01./2009 =
k52 P2 School England 2003 01./01./2009 i
k.52 P3 School TA - gender England 2009 01./01./2003 'ﬁl
k.52 P4 School Test - gender England 2009 01./01./2003 {f}
Membership Dates for Group - Key Stage 2 2009
Fram  [12/02/2009 Te [12/02/2009
Students
Surname Forename DOB Reg Grp Ll
Andrews Josh 06/11/1337 EvC
[ Aieri Carmela 05/04/1533 EWC
[ Bailey Annaliza 23101997 EKH
[] Benito Eduarda 08/03/15995 BKH
] Eargia Mattea 2RA1/1997 EKH
[ Burtan Alerander 02/12/1997 EKH bt
[ Gelectall | [ Desslectal
< Back ] [ Mext >

There are four reports available in Key Stage 2. Examples are available
in Appendix 1. Reports can be selected by clicking the report in the
upper portion of the window.
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2. To preview a report highlight the required report, tick the required pupil,

and click the Preview == button in the top right of the window. You may
receive a security warning. If so click the Enable Macros option.

3. To print the reports click Select All and click the = button.

It is strongly recommended that you transfer these reports to the document
management server. This will allow you to view the reports in future straight
from the pupil record.

4. To move the files to the document management server, click Select All
and then click the ‘o button.

Appendix 2 will detail how these reports can be viewed through the pupil
record.

5.  Once complete close the Wizard by clicking the Cancel button.

Results Export

The final page of the wizard is the Results Export page. This can be ignored
as Warwickshire gather data using CTFs.

If you find yourself on the export results page click Cancel. You may get the
following warning.

siMs.net x|
“_?r) Resulks have not been exported, Do wou wish to close the wizard?
es | Ma I

Click Yes.

With the results entered and the reports created you are now ready to make
your return to the National Assessment Agency.
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Section 7
Creating the CTF to Return to the National
Assessment Agency

All schools must make this return to the NAA between 1% May and 10" July
20009.

The Key Stage 2 Teacher Assessment results should be sent to the NAA by
way of a Common Transfer File. Please ensure that all children who have
been assessed for Key Stage 2 2009 are included when the CTF is produced.

IMPORTANT NOTE: If you need to upload your results again, you MUST
create a new CTF which contains all pupils taking Key Stage 2 as the
previous file will be overwritten.

It is the Head Teacher's statutory responsibility to ensure that all
teachers and practitioners comply fully with all aspects of the Key Stage
2 assessment and reporting arrangements.

It is therefore essential at this stage to have the data entered for each
child checked and confirmed by each Key Stage 2 class teacher and
Head Teacher before it is sent to the National Assessment Agency.

Results must not be changed on your system, once you have submitted
them, without notifying the Assessment Team on 01926 742089.

Recommended action:
. Print a completed marksheet for each class

. Ask each Key Stage 2 teacher to confirm the final score for each
child in every scale

. Use the checked marksheet as a record for yourself and the
school to show that the return has been checked and agreed.

First you will need to set the CTF settings for the return.

1. In SIMS .net goto Tools / Setups / CTF

2. Change the CTF export directory to Z:\ SIMS \ IMSFTP \ DATA

3. This can be done by either entering Z:\SIMS\IMSFTP\DATA or by
clicking the magnifying glass icon and navigating to

Z\SIMS\IMSFTP\DATA

4. Click OK.
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Directory Detals

CTF import directary |Z:\S\MS\STAH\ETFIN | @

CTF export diectory  [2:45IMSUMSFTPADATA |

D atato be Imported by Defauk

Student Basic Detais Student Address Student Contacts
SEM Information Assessment Data School History
Attendance Summary Looked &fter

D atato be E xported by Defauk
Student Basic Details Student Address Student Contacts

. Assessment Data )

SEM Information Trdiie 51 TadkarToste School History
Attendance Surimary Laoked After %
Collect Attendance  [SIMS Attendance Moduls =l
D ata From

5. Once the export directory has been changed click Save and close the
window.

With the export directory updated we can create the CTF file.

1. Goto Routines / Data Out / CTF / Export CTF.

Routines  Tools  Window  Help

Admission Fd -
Schaal L4 " o

[ Dataout - Al e !
Data In 4 | Wiew Export Hiskory Lag

The following screen will display.

1 Data to be Exported

Student Basic Details =] Student Address =] Student Contacts I~}
. Azsessment Data ] .

SEM Infarmation [l Vit K51 T asksT st O Schoal Histary kel

Attendance Summary [l Looked After [l

2 Student O plions

Include studerit :
Effective Date  (03/02/2009 View |Cument and Leavers thizyear w0 ar?;:dye:xi;gg ) Fiefresh Students

3 Students
LIPN Preferred Sur.. | Prefered Fore.. R . ‘Year... Previous Destination Destination LA/ | Destination Sc..
MB2020010.. |Ackton Stan 2B 2 2 Key Stage
ME2020010.. |Acton Jordan Ak R R

2. Choose the view of Current and Leavers this Year.

3. Tick the Include students already exported box and click Refresh
Students to ensure that all pupils are included in the list.
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2 Student Oplions
Effective Date  [03/02/2009 Wiew |Current and Leavers this pear &

Include students i
alieady exported

Refresh Students

3 Studeniz
LPN Prefemed Sur..  Prefered Fore.. R.. .. ‘ear Previous Destination Destination LA/ | Destination Sc..
ME2020010... | Ackton Stan 2JB 2 ey Stage
MB2020010.. | Acton Jordan AM R Blank
BE2020010.. | Acton Samantha oAk 1 {Nggggnks bbaots Repton Primar..
Q82020010... | Adedeji Payal 310 3 12 ey Stage
BE2020070.. |Affleck Alexis 2GH 2 3 ey Stage
Z82020010.. | Agathocleous | Joe aCE 3 4 ey Stage
E82020010.. |Ahmad Aifa 5BE 5 g
E82020010.. |Ahmad Carina aTo 3 R ey Stage
UB2020010.. | Ahmed Mohan w1 |5 L2 oy Stage

Filter the list so that only the Year 6 children show by using the drop
down box next to Year Taught In... and select 6.

Allocate pupils that have taken Key Stage 2 to the National
Assessment Agency by selecting it from the dropdown box in the
Destination LA/Other column.

You can allocate to more than one pupil at a time by highlighting a
number of pupils at once (using the shift or ctrl key) and then clicking on
the Destination LA/Other box of the last record selected and selecting
National Assessment Agency.

You may find it easier to individually select National Assessment
Agency for each pupil.

National Assessment Agency should appear in the Destination
LA/Other column of each pupil that you have assessed.

Destination LAZ.. | Destination 5.

Mational Aszes. |_
Mational Asses. |_
Mational Aszes. |_
Mational Asses. _
Maiional fss i |

Medway ~
Merthgr Tydfil

Merton

Middlesbrough

Milton Keynes

F onmouthshi

Previous Destination

Abbots Repton Primary...

If you have any children who you are reporting on, but have left since
taking the assessments, select All from the Year Taught in dropdown
and then (6). Allocate these pupils to the National Assessment
Agency.

Change the Year dropdown to All, click twice on the Destination
LA/Other column header to bring the students you have allocated to the
top, and use the list of pupils printed out in Section 3 to ensure that you
have selected all pupils you have entered results for.

IMPORTANT NOTE: If you are asked to re-create and re-send your return
please ensure that you have selected all members of the Key Stage 2 group.
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8. Once you have completed allocating National Assessment Agency to
pupils, click Export CTF.

/820200103 .. |[Stewart ictor EKH | & National Asses. | [RNRRD
820200100... [Stringer b atthews 6KH |5 National Asses... |
A820200102... |Summers Alice ekH |5 National Asses.. |
J820200100... |[Travers Gail 6/C_ |6 National Asses... |
T820200100.. |Trurley wendy 6KkH |6 National Asses... |
E820200103... |[Villumsen Sebastian BC |6 National Asses... |
D82020010... |walis Anthory 6KH |5 National Asses.. |
/820200102... [wilkes Samantha e/ |5 National Asses.. |
F520200100... |[winters Elaine E/C_ |6 National Asses... |
I Ww82020010... |Young Kathiryn 6kH |5 Mational &5~ [
[>] -

@ Ewxport CTF

9. Once the export is complete a message will show giving the name of the
CTF file created.

Export complete. CTF file(s) created: [‘5__<|

9372001 _CTF_MAALLLL 1001, 2l

10. Note down the name of the file as this will be the file that you upload to
the NAA.

Once noted click OK.

11. An exception log will show on screen. If the Number of students not
exported is zero then your CTF has exported successfully. Check the
error description section to make sure no errors relate to missing results.
If they do these results will need to be entered and a new CTF created.

12. If the Number of students not exported is not zero, the reason will
show in the Error Description column. In this situation please log a call
with the ICT Development Service Service Desk on 01926 414100.

Exception Log

Number of students in file: MNumber of students processed: MNumber of students not exported: El

PN Preferred Sumname | Prefened Forename | Gender | Date of Birth | Error Description | File: Marne: E Save

[1820200104002  Adedeji Payal M 03/03/2001  Student House Mame and House Mu. 8202001_| & Pint

[FB20200105044  Hawes Kate F 28/10/2000  Contact Post Code Missing or |nealid 8202001_
820200104026 F.abir Fiaheel ] 01/03/2001  Student House Mame and House Mu..  8202007_
820200104026 F.abir Riaheel M 01/03/2001 Mo Street found for the Student 8202001_

You have now created the CTF that needs to be sent to the NAA. This must
be done between 1% May and 10" July 2009.

Note: Remember to set your CTF Export Directory back to
Z\SIMS\STAR\CTFOUT.
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Section 8
Returning Data to the NAA

Your Key Stage 2 Teacher Assessment results must be sent to the NAA
between 15" May and 10" July 2009.

At the time these books went to print, the NAA had not finalised the returns
process for 2009. As soon as documentation has been received by
Warwickshire it will be sent to all schools and posted on our website at
www.warwickshire.gov.uk/ICTDS.
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Appendix 1
Example Reports

The Key Stage Wizard contains four reports.

KS2 P1 Student England 2009

PUPIL’S RESULTS

End of Key Stage 2 assessment results 2009

Josh Andrews

6VC

ENGLISH

Teacher assessment results

Speaking and Listening

Reading

Writing

English result

W W W N

Test results

Reading

N

Writing

English result

MATHEMATICS

Teacher assessment result

Test Result

SCIENCE

Teacher assessment result

Test Result
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KS2 P2 School England 2009

SUMMARY REPORT

These tables show a summary of the National Curriculum results of pupils in the school
(2009) as a percentage of those eligible for assessment.

The number of eligible children is: 12

Figures may not total 100 per cent because of rounding.

RESULTS OF TEACHER ASSESSMENT 2009

Percentage at each level
Pupils Pupils
w L 2 3 4 5 6 disapplied | absent
English 8 8 0 17 8 8 0 0 0
Mathematics 17 0 0 17 8 8 0 0 0
Science 8 0 17 8 17 0 0 0 0
TEST RESULTS 2009
Percentage at each level
Below Pupils :
level 3* 3 4 5 not entered” Pupils absent
English 25 42 17 17 0 0
Reading 8 42 25 25 0 0
Writing 0 33 42 25 0 0
Mathematics 50 0 25 25 0 0
Science 33 17 25 25 0 0
W represents pupils who are working towards level 1, but have not yet achieved the standards needed
for level 1.
* represents pupils who were not entered for the tests because they were working below level 3 in English,

mathematics or science; pupils awarded a compensatory level from the tests; and pupils entered for but not

achieving a level from the tests.

# represents pupils working at the levels of the tests, but unable to access them, formally referred to as

disapplied.
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KS2 P3 School TA - gender England 2009

TEACHER ASSESSMENT REPORT by GENDER
Key Stage 2 2009

This table shows a summary of the National Curriculum teacher assessment results
for pupils in the school at the end of Key Stage 2 as a percentage of those eligible for
assessment. Results have been broken down by gender.

The number of eligible children is : 12

Figures may not total 100 per cent because of rounding.

RESULTS OF TEACHER ASSESSMENT 2009

Percentage at each level
Wiljp2)psj4i5)6 DisF,):p? ;iJII?ed oy

School | 8 8 0 |17 | 8 8 0 0 0

English Boys| O (13| 0 |25 0 |13 | O 0 0
Girls| 25| 0 0 0 25| 0 0 0 0

School | 17 | O 0 |17 | 8 8 0 0 0

Mathematics Boys|{ 13| 0O | O |25 0 |13 | O 0 0
Girls|25|{ 0| 0| 0|25 0| O 0 0

School| 8 | 0 |17 | 8 |17 | 0O | O 0 0

Science Boys| 13| 0 (1313 13| 0 | O 0 0
Girls | O O 25| 0 |25]| O 0 0 0

W represents pupils who are working towards level 1, but have not yet

achieved the standards needed for Level 1.
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KS2 P4 School Tests - gender England 2009

TEST RESULTS SUMMARY REPORT by GENDER
Key Stage 2 2009

This table shows a summary of the National Curriculum test results for pupils in the
school at the end of Key Stage 2 as a percentage of those eligible for assessment.
Results have been broken down by gender.

The number of eligible children is : 12

Figures may not total 100 per cent because of rounding.

TEST RESULTS 2009

Percentage at each level
Below Pupils Pupils
level 3* 3 4 S not 4 absent
entered
English School 25 42 17 17 0 0
Boys 25 38 25 13 0 0
Girls 25 50 0 25 0 0
Reading School 8 42 25 25 0 0
Boys 0 63 25 13 0 0
Girls 25 0 25 50 0 0
Writing School 0 33 42 25 0 0
Boys 0 38 38 25 0 0
Girls 0 25 50 25 0 0
Mathematics School 50 0 25 25 0 0
Boys 63 0 25 13 0 0
Girls 25 0 25 50 0 0
Science School 33 17 25 25 0 0
Boys 50 13 13 25 0 0
Girls 0 25 50 25 0 0
W represents pupils who are working towards Level 1, but have not yet
achieved the standards needed for Level 1.
* represents pupils who were not entered for the tests because they were

working below Level 3 in English, mathematics or science; pupils awarded a
compensatory level from the tests; and pupils entered for but not achieving a
level from the tests.

pupils working at the levels of the tests, but unable to access them,
formally referred to as disapplied.
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Appendix 2
Viewing Uploaded Reports

When printing reports from the Wizard (Section 6) you are given the option to
upload the reports to the pupil records. This section details how to view these
reports in the future.

1. In SIMS .net go to Focus / Pupil / Pupil Details and search for an
appropriate pupil.

2. From the links menu on the right hand side of a pupil record click Linked
Documents.

Linked Documents

Any uploaded reports should appear in the list.

sk Documents linked to: Frederik Abu-Koash

Frederik Abu-Koash

Ei s

Documents

Attachment  Summary Tupe COwner Last Modified O [] New
i) Fieport K52 F1 Student England .. AM Individual Report Grosvenor Gilian ~ 26/03/2008 Dpen
=] Feport K52 P4 Comp Testsby .. AM Individusl Report Grosvenor Gilian  25/03/2008 2 Do

< >

3. Select the report you wish to view and click Open.

A window will open displaying some basic details about the report.

EH Edit Note/Document: Report KS2 P1 Student England 2008 for. Abu-Koash, Frederik E@E|

Edit note/d
Type |AM Individual Report | O Read Only?
Summary |F|ep0rt K52 P1 Student England 2008 for Abu-K.oazh Frederik |
Mote
Attachment |Abu-Koash-Frederik-DDD?2B-KS2 F1 Student England 2008, xml |
Last uploaded |Grosven0r Gillian 26/03/2002 02:43 | “‘_"‘I i ]
[ 0K ] [ Cancel ]
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4. Click View to view the report. The following message will show.

Documents x|
?/ The document will be opened read only,
. |
OF I Cancel |

5. Click OK to display the report.

This process enables you to view reports without using the Key Stage Wizard.
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Appendix 3
Exporting and Printing Blank Marksheets

You may find it useful for teachers to use a blank marksheet to enter any
results prior to inputting them into Assessment Manager.

Teachers can either:

e Write on the marksheets by hand (these results will then need to be
manually entered into Assessment Manager).

OR
e Enter marks through Excel (these results can be imported into
Assessment Manager therefore negating the need for manual data

entry).

1. Open the required marksheet through Wizard Manager (refer to Section
5 for guidance).

2. Click on the Export button Bl Export - at the top of the screen. This will

export the marksheet to Microsoft Excel.
V] ey a0 e Bl - Atrbesiast Forpiiiad ) _J _Jl
.j_] File Edit “iew Insert Format Tools Data  Window  Help Type aquestion forhelp - _ &
NEEHRSRITE S BRI | | 4 100 - @
i Saaliogsl | ]
: il - | | | |- G- A4
A2 - fx CES Assessment Services
B © 8] E F G H J
5 |Result Date:
Export Date
G [1. PSE Summary Data Entry 2008 : Year R : 15/04/2008

PSE Status Foundation Stage

PSE Score Foundation Stage
Profile

ED Status Foundation Stage
Profile

SD Status Foundation Stage
Profile

DA Status Foundation Stage
Profile

Profile
PSE Social Dev Foundation

Foundation Stage Profile
Stage Profile

PSE Emotional Dev
Foundation Stage Profile

Sumame Forename
PSE Disp & Attitude

ACTON Samantha
AMOS Rosanna
10 [AMOS Silv

11 |AMOS Stephanie
12 |ANDREWS Paul

W oo |~

3. You now have two options. You can either Print the Marksheet using
usual Excel functionality, or Save the Marksheet either onto a disc or
into your shared drive for teachers to enter information directly into the
spreadsheet.

4. If you have chosen to print the marksheet you will need to distribute
these to the appropriate members of teaching staff for their completion.

Once completed and returned this information can be manually entered
through Wizard Manager.
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5. If teaching staff have chosen to enter results directly into the

spreadsheets you will then need to import the information using the
following method.

Note: You must ensure that when teaching staff save the completed
marksheets they do not rename the file as SIMS .net will not recognise it.

1. Goto Routines /Data In/ Assessment / Import from Spreadsheet.

T £ . :
|au (mporromspreatshest ]a

Select the file ta import from

LCancel

2. Click on the Folder Navigation button (=] and browse to the saved

marksheet, clicking on the Open button to enter it into the Import from
Spreadsheet screen.

3. Click Next.

4.  An Activity Log will display to tell you that Read Only columns will not
be imported. This is expected behaviour, press Close.

FH ey Lyd _J;z
=1 Print [' '_ Save
Activity

Azzezsment banager Import from Excel
Date : 15./04/2008 10:11:10

Fallowing read only columnlz] are not conzidered far impart:
PSE Score Foundation Stage Profile

LCloze
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5. Click Next at the Data from File screen.
EH Lnuurt Fropn Juysaiddiia gt _JLS
Data from file
3 4 5] B
Upn Surname Forename E),i,S.PD§itiDn + | DA Status I!incial\ . 5D Statu:
E?und"ﬁ_‘liuﬂ Euuﬂdaliun Stage iuuﬂdaliunSlaga Euuﬂdati(
15/04/2008 15/04/2008 15/04/2008 15/04/20
1 B220200106030  ACTON Samantha
2 0820200108091 AMOS Rosanna
3 EB20200106092 AMOS Sily
4 U820200108093  AMDS Stephanie
5 YB20200106001 AMDREWS Paul
B H820200106094  AMGLER Hary
7 BB820200108003 ATEIMSON Ben
8 MB20200106002  ATKIMSON Ben
9 ®B8202001068035 BAKER James
10 0820200106004  BRADEBURY Christing
11 820200108096 BRADSHAYWS Jonn
6. At the Matched Pupils screen, scroll down the lists to check that they
match. If they do not match, or there are gaps, please contact the
Service Desk for further details.
FH ImpoTiroSprEaisHee) _Jj
Students from the input file Students from datsbase
LIPN Surname Forename Student Mame Admizzion M D
BE20200108090  ACTOM Samantha Actan Samantha oo
Q820200106091 AMOS Rosanna Amoz Rozanna oomsz £
E8202001068092  AMOS Sike Aoz Silv ooio13
U8202001 06093 AMOS Stephanie Amoz Stephanie omotd
YE20200106001  AMDREWS Paul Andrews Paul ooo9zz
H820200106094  AMGLER Harry Angler Harmy omoms
B820200106003  ATEKINSOM Ben Atkinzon Ben oo09:24
ME20200106002  ATEINSOM Ben Atkinzon Ben 000923
#B20200106095  BAKER James BakerJames ooie
Q820200106004  BRADBURY Christina Bradbury Christina 000925
LE20200108096  BRADSHAW Jonn Bradshaw Jonn onmy
EB20200106005  BROWM Jeremy Brown Jeremy 000sz2e
UB20200106006 BUCKLEY Emma Buckley Emma 000927
AB20200108097  BUKOLT Krystal Bukalt Krystal ooiois
HB20200106007  BURMS S Burnz 5 ooo9za
®B20200106008  BYROM Matthew Biyron Matthew n0o9zs
| @220 NRNN9 CaMPS K Aanlsinhanne Tamnz K anleinhanne NNN93n
Finigh ] [ LCancel ]
7. Once the screens are checked and correct, click on the Finish button.
8. You will get a message asking Are You Sure You Wish to Proceed,
click the Yes button.
9. An Activity Log will display. Check this log for any import errors and if
any occur contact the Service Desk.
10. Click Close.

The assessment data recorded will now be available in SIMS .net. You must
now make the return to the National Assessment Agency. Return to and
continue from Section 5 ensuring that you Open, Calculate and Save each
marksheet in turn, checking for any missing results.
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Appendix 4
Importing the Foundation Stage and Key Stage 1
Wizards

In order to view the Foundation Stage and Key Stage 1 results for any new
children you will need to import the appropriate Wizards following the process
below.

Early Years Foundation Stage Wizard

1.  From within SIMS .net go to Routines / Data in / Assessment / Import

The Import window will show.

Select the file ta impart from

Header comments from the impart file:

Overwite defauks [

< Back || Nt > || Firish || Cancel

2.  Click the Magnifying Glass icon to open the file browser window.

3.  Click the drop down box next to Look in and select Local Disk (C:)

Bank Haoliday [Public Holiday) [ |
Kl
i UpEn
. Lock ir: | [} Desktop
(EF Desktop
- | |
v, L) My Documents )
|—k_3-- _‘! Ay Computer
My Recent e F| B

I | A % ............ opey [4) ”
e J—— <4 N4 TR 210R M) £l

4, Navigate to Program Files \ SIMS \ SIMS .net \ AMPA \ England
Primary (and Middle Deemed Primary) \ Assessment Manager and
select EYFS Profile Summary Wizard 2009.xml. Click Open.

5. The Import window will now show details of the file selected.
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S Import E]EJ

Select the file to import from
|C:\F’rogram FileghSIMSASIMS  nethabPANEngland Primary [and Middle Deemed Primary]vAssessment ManagertEYFS | B

Header comments fram the import file:

Early ‘vears Foundation Stage Profile Summary Results
This wizard is for the input of Summary EY'FS data. |t also produces a report suitable for sending to parents.

For a et of Templates that allow outcomes to be built up from detalled assessments within each scale, you need to use the
Templates held in the EYFS Profile Detail ‘Wizard 2009.

Once the impart iz complete, select the ‘Wizard Manager from the Toals menu option and run this ‘Wizard, "EYFS Profile
Sumrmary YWizard 2009"

Please click "Finish" to complete the import process.

Overvirite with default valuss [l

Ensure that the path of the file is C:\ Program Files \ SIMS \ SIMS .net \
AMPA \ England Primary (and Middle Deemed Primary) \
Assessment Manager \ EYFS Profile Summary Wizard 2009.xml

6. Ensure that Overwrite with default values is ticked.

7.  Click Finish and Yes to proceed.

8.  You may on first attempt get a red error at the bottom left corner of the
Import window. Click Finish again to resolve this error.

9. Once the import is complete an Activity Log will show. The log will state
if the import of the wizard was or was not successful.

s Activity Log E]EJ
= Print [L' Save

Activity

Aszessment b anager Import from K5 -

Date - 12/02/2003 11:37:39

The following Gradeset{s] were successfully imparted:
GradesetETFS Grade Set
GradesetETFS Status

The following Aspect(s) were successtully imported:
Aspect EYFS: Comm Score

AspectEYFS: Comm Status

AspectEYFS: Create Dev Score

AspectEYFS: Create Dev Statug

Aspect EYFS: Knowledge Score

Aspect EYFS: Knowledge Status

AspectEYFS: LCT Status

Aspect EYFS: LCT Subtotal

(AspectEYFS: LSL Statug

AspectEYFS: LSL Subtotal

AspectEYFS: PSE SD Subtatal v

Close

If your wizard did not import successfully please log a call with the
Service Desk (01926 414100) stating the Key Stage you are working on
and the page of this documentation you are working on.

You have now imported the Early Years Foundation Stage wizard and can
view results through Wizard Manager.
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Key Stage 1 Wizard
1.

The Import window will show.

From within SIMS .net go to Routines / Data in / Assessment / Import

20

Select the file ta impart from

| [&]

Header comments from the impart file:

Overwite defauks [

< Back || Next >

|[ Fren ][ cancel

Bank Holiday [Fublic Haoliday)
1 pED;

: Lock in: | [} Desktop

Click the Magnifying Glass icon to open the file browser window.

Click the drop down box next to Look in and select Local Disk (C:)

[E} Desktop
13 L) My Documents

¢ My Computer

My Recent 31 Floppoy [
= Dacuments % pev 18
=le === Y 1

Navigate to Program Files \ SIMS \ SIMS .net \ AMPA \ English

Primary (and Middle Deemed Primary) \ Assessment Manager and
select Key Stage 1 Wizard England 2009.xml. Click Open.

% Import

Select the file to import from

The Import window will now show details of the file selected.

21X

‘E:\Proglam Files\SIMSAYSIMS  nethaMPANE naland Primary [and Middle Deemed Primary]\dssessment Managerikey St | E

Header comments from the import file:

Key Stage 1 England 2003

schoals in England.

Once the import is complete, pou will need to ...

2. Within the ‘Wizard select MC ear 2 to complete the Marksheets and print the Reports.

Please click ‘Finish' to complete the import process.
This may take a fitle time.

Ovenwite with default values [l

Thiz wizard holds the Marksheets and Individual Reparts that you will need in order to manage the Key Stage 1 process for

1. Select the ‘Wizard Manager from the Toolks menu option and run this wizard, ey Stage 1 England 2003
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Ensure that the path of the file is C:\Program Files\SIMS\SIMS
.net\AMPA\England Primary (and Middle Deemed Primary) \

Assessment Manager\Key Stage 1 Wizard England 2009.xml

6. Ensure that Overwrite with default values is ticked.

7. Click Finish and Yes to proceed.

8. You may on first attempt get a red error at the bottom left corner of the

Import window. Click Finish again to resolve this error.

9. Once the import is complete an Activity Log will show. The log will state
if the import of the wizard was or was not successful.

sk Activity Log

=1 Print |1_' Save
Activity

RPIX

Azgessment b anager Import from K5k
Diate : 12/02/2009 12:44:32

The following Gradeset(z] were successfully imported:
Gradesetk.S1 Maths Test Level 2
Gradeset K51 Maths Test Level 3
Gradeset:K51 Reading Test Level 2
Gradeset:K51 Reading Test Level 3
Gradeset: 51 Reading Test™1
Gradeset:K51 Maths English Test
Gradeset:K51 Reading Task
Gradezet: K51 wiiting T ask
Gradeset:P Scale English and Maths
Gradeset P Scale Individual ATs
Gradeset P Scale Science
Gradeset: TA Maths K51

Gradeset: TA Read and Write K51
Gradeset: TA Speaking & Listening K51
Gradeset: TA Science ATs K51

Gradezet: TA Science Subject K51

s

Cloze

If your wizard did not import successfully please log a call with the
Service Desk (01926 414100) stating the Key Stage you are working on

and the page of this documentation you are working on.

You have now imported your Key Stage 1 Wizard and can view results

through Wizard Manager.
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Support Service

Copyright Service

Educational Development
Service

Finance Service

Governor Development Service
Heritage Education Service

HR and Payroll Service

ICT Development Service

Learning and Behaviour
Support Service

Legal Service
Press and Media Service
Print and Graphics Service

In Support of Property Indemnity Service

Learning
f- Safety and Premises Service
Schools Insurance Service

Schools Library Service

Warwickshire g{v?::e"’p'"e"t Schools Technical Service
County Council

Sickness Insurance Service

ICT Development Service
Saltisford Office Park, Ansell Way, Warwick, CV34 4UL
Telephone 01926 414100 Fax 01926 738483
email ictdsservicedesk@warwickshire.gov.uk




