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Management | nf
System Cour s ¢

We provide a comprehensive programme of
range of workshops throughout the year t
Key Stage and Timetabling

As with all management information syste
database and produce appropriate reports
school I mprovement, this term we are run
the reporting modul e.

A key feature of SIMS is being able to ¢
parents and carers using the profiles mo
pri mary and secondary schools and will s
assessment manager daowa WwWirtahnpmagctical h
We are very keen to receive your uggest
able to work with your school or W|th y O
training to meet your specific needs

For the | atest updates about our courses
Devel opment o interest space in the | earn
on 01926 414100

Service Desk: 01926 414200 email: ictdsservicedesk@war \
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S| MS NET New U:c
] A

As a subscribing MIDAS customer you may
SI' MS administrator | eaves or retires.
The process works |ike this, I f a new me
secondary school SI MS nager or the mai
then they qualify for free SI MS net New
This consists ofsidefwvesihalwhidahy cowver s a
overview (i f required), credits for the
and Reporting I ntroduction trai-9nitng wiosir
fol-bpwtraining (if required).
The free training is not available for s
all training credits need to be used wit
Call the I CT Devel opment Service Desk on
and to book your places.
Service Desk: 01926 414300 email: ictdsservicedesk@war \
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Al ternati ve CUI’AI’SIS%LB|SUTTHnt Mma na g €
essent al skills
For secondary school her seni r
management team, teach%rcshaonﬂcl Day
administrative staff
For head teachers, senior
Course overview: SI MS managers and adminis
Al ternative curriculumséscomdarw saumeaeli snal ity
i ntroduced into the Spring release of SIMS .net
It has been designed tGoumake oOverwisgwt o create
alternative curriculumAagsesymentesmanahenasptl ovied
and numeracy support, ke i dphitlitti vy masiecoredcand
and to timetable theseasagsesyimenesdana asdigmabl
students to the classeadnd easily track student
equips you with the tool s
These student activitiewnciamtérenal nkeslesdsme¢risss
registration and assestimentepadt argoidncamdeprdod u
statutory returns
Learning outcomes:
Learning outcomes: T Understand the terminolc
fHow to create alternatf9ecegameptumamagetivitioce
and allocate staff andUpdemgtand how assessmer
fTransferring the data £B!&ped into assessment
TAllocating students toC8RePQctsefei@smgpigtor |
resolving resulting Cﬁggwggnlcate assessment |
parents and carers
Course pre -requisites: Qur ger qU| S i
Knowl edge of Nova T6, glmé { tgh an
process of assigning sildg i‘ it f&‘éé&&réé‘ us e
SI MS . net
Coyrse Le#ddaemahs Bui st
Course | eRadger( shhowel | @/gﬁu\medgnock Hous e
Becky shepherd i )
VenuWedgnock House T mée9:: 00
. ) ] Dat@* March 2012
Ti me9o: 3A®: 30 Pridada?7
Dat €6 February 2012 C ) Woh®se2/ 01
Pri cies:2 ourse
Course Wbibe3:14/ 03

Service

De s k:

01926

414400

emai | : ictdsservicedesk@war



Rai sing standards in | earning, tea

Assessment manaAgeressment -manage
essenti al s ki | ITsr af cokri nsge c& nadnaarlyy s
school s Day 2 progress for prir

administration st
For head teachers, senior management team
SI MS managers an admi Rostaami viesstaffomnstaff,
secondary school s and SIMS managers with kn
SI MS . net

[oRN?)]

Course overview:
Assessment manager proQ@oudrese yowuer sicaawol with
the ability to record Andowvie®eew deé¢sidgmed for st a
assessment data and enabadebeydu $eniqui ckeégder sh
and easily track studeasspsomemrtsscooMthi satc@us Sie
covers the different wpyeglyess ctmaakiahygser iyosr
data using outcomes to review performance or
predict future targetsLearning outcomes:

TI mporting excel mark she
Learning outcomes: Key stage 2 results
T Understand how assessmedrnvdamtiang aweypest age 1 &

entered into assessmengyb@analge rr @addly hfooor iitmpor
can be used to monitogpiagaviggalh®umadie sheet
1T Share assessment infordgnadgij®nm RE4PSSsHiNE team &

school and with other iIinterested
organi sations Courger equi sites:
f Communicate assessnmnfh |nfgnggé %m;tfuitable ¢
s Dearn now to create mh§% 'she%i Y& I mited kn
templ ates and enter r?%%q§%m%q1r&n$%aqqﬁe
Wi zar d el egates have a working
and file management The
Courger epqui sites: |n excel and file managen
i t c,0.U_r S however, i f d
Del egmu€tsave attended %sseqtldal S%I|| | Fi
part 1 (or eqU|vaIent) Wih % %ﬁ 8%¥E%HC%PhUEE
of assessment manager V'Se whe coking e ¢
: Del egates wil|l need to br
CoursijLeMﬁfmahsBU|st and gasswords for key to
VenuwWedgnoc House :
Ti meo: 306 00 School and the |l earning p
E?}Ei4¥arch 2012 Course | eauerRPRanks
Course Wohi6ea/ 02 VenuWedgnock House

Time9g:36: 00

Dat@3 February 2012
Pri cAel:47

Cour se Wbiase:7/ 05

Service Desk: 01926 41485 00 email: ictdsservicedesk@war \



Rai sing standards in | earning, tea

AttendamWNeev TIserBehaviour manage

For administrative stafHorwitteha crheisnpgo nasnidb ialdimiynifsc

the -da@lnay operation andthe responsibility for <c
management of attendancneai ntaining the pupil da
Course overvi ew: Course overvi ew:
The attendance modul e aTlhlioswsc oyuorusre swihlolo |l otook a't
meet tHhaadaybligati ons bfedhravmomuirt onrainragge ment mod
attendance and compl i anycoeu wiot hc aspttautruet oarlyl t ypes
reporting requirements.behaviour within your sc

all ows you to easily ide
Learning outcomes: patterns and monitor bot
T Know how to devel op arrcd ailmplngmeirgt pupi | behavi
successful strategies for managing
attendance, data, r epdretag namd Lotudtciogneisc a l
i nformati on TfUnderstand how to attac
9 Develop a system for f ipruspti Id arye coofr dasb saenndc eu,s e t
create |l etters, certif iecxactleuss iaonnd prreopCoerstsSs

1T Be able to customise |o
Cour ger epqui si t es: identify patterns of be
Del egates should have alnAanquierre tsakidlilng tod amad y
attendance is currently fregofrtded in school

Course | evdemfes)Call aghGaur ser epgwei si tes:
VenuWedgnock House None

Ti m&9:36: 00

Dat @6 Januaocr920MaRch 20Clo2urse | edlder$wspport Off

Pri cAel:4 7 Venu®utors will work on
Course code: consultation with school
26 Janua-"'Wwl 1201/20 4 Ti m&€onvenient to school
29 Mar chwi12i81 2/ 05 Dat €onvenient to school

Pri Ba:sed on hours within

Service Desk: 01926 414600 email: ictdsservicedesk@war \
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Di scover -OveirnwviDegecover -Training
For all staff with resAp\c?nSsiebsl Slmerr gnnaéllnyasgneg
student dat a

Course overview: For all staff with respon
Di scover is an applicasttiude ndte sdagtheed f or hi gh
performance data anal ysi s. I't brings key

i nformation to you wi t@ourtsreaiogvhetrfvoirewa:r d dr ag
and drop options. T h i Bsi sccoouwr esre ipsr oavn deepsp lainc at i o
i ntroduction to the dipsecrofveerrmasmociet wlaartea anal ysi s

i nformation to you with s

Learning outcomes: drop options. This cours
Familiarise yoursel f tvhiet hs etthuep dainsdc ouvseer of asse
interface di scover.

fLearn how to create your own graphs and
filter them Learning outcomes:

fLearn how to set wup diiFamivleirargirsoeu pyso rosre lufs ewi t
in SIMS .net interface

fLearn how to use the Tcoentftiignuor aup ol M i.Inety to

assessment graphs
Cour ser epgwi sites: fUsing the discover conf i
Knowl edge of the SI MS .ared arsesatses memaphs
modul e would be advantfayteioluissi ng user defined g

Course | edarmmgls)Bui st Cour ge equi sites:

VenuWedgnock House Attendance on the discove

Tim&®9:3Q2: 30 (am sessiowmuld be advantageous
13:306:30 (pm session)

Date9 February 2012 Course Leldammdls)Bui st
Pr i cAes:2 per session VenuwWedgnock House
Cour se ode: Time9:36: 00

am sesWilerB / 05 Dat®4 March 2012

pm sesWilimB5/ 06 Pri desd7

Course WoiSet:1/ 01

Service Desk: 01926 4147100 email: ictdsservicedesk@war \



'I' Rai sing standards in |earning, tea

Essential 1T s&ddrisndtirod hérgar
dxternal examinat
For school office staffFOirnveoxlavmeidnaitnI otnheofdfaiicleyrs
f I M
management S > st aMift h responsibility for
Course overvi ew: examination entry for sec
This course is designed for school office staff
who would |ike to gair1CgFE§FeF“’86HprfnCFe Usi neg
I T routines which impadf!' i FQEIF§ ¥h h & HQWIzﬁ
management of SI MS admini ster” " external exami
examination organiser moc
Learning outcomes: exameresu:ts If covered s
f Navigate on your compﬁ?@m Wit ® @oW?iﬁ%ﬂ%%'
ﬂmagagetfogdeLstagqu|tg§rnin% out%omes:
funderstand what diffefeBhi[hlPe®thENmbA0Pe to
me an ) reqguirements f()r,gmwnk$(
fLearn to unzip or eXtr@/thCBF‘HE?S%?ﬂASf}n 881 es
TManage commonly used §RIPHEG&teSthRd@idates to ¢
f Download/upload files hhampweBafbt8ppRABHriate
detach files from ema!ggating pl ans
fl mport reports/files qoebmpBbyUMRith external ex:
fUnderstand the principltegubfembactrppi ereatin
transfer appropriate files
TFamiliarise yourself wKhbwThewWaoweakehi ferec:
Learningi WM BASopmges mar ks into the modul e
fLearn how to use eBooks efficiently
Cour gex epqui si tes:
Courseregwi sites: Del egates should have Kknc
None current examination pr oce

Course | edaelatrffesn :Tzemi £ourse LeMawreirgsne Frankli

VenuwWedgnock House VenuwWedgnock House

Ti m&9:36: 00 Time9:306: 00

Dat €8 March 2012 DateO0O1 February 2012
Pri cAel:47 Pri das7

Course Wbase:6/ 01 Course Whbisesg/ 02

Service Desk: 01926 414800 email: ictdsservicedesk@war \
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| nf or mati ons dafaeNalniangg ng pupi | d a
secure and e I _ .
gq: new or existing admin
For head teacher s, senOJaqru'managemendterStand ng
team, examination offlcers, attendance
of ficers, | CT subject éoeardseersoveardvm'eV\i/StratiVe
staff, teachers and te.rahci Si ncgouarssse'Stnatrtosd’uces o
SENCOs and technical staff . y
techniqgues required to ma
Course overview: i n SI MS .n-emiagnbasday You
) ) ) ) : practi.c-ah kapds nce usin
This is an |nformatlonofsefsesaltounretso %% G h%
school 6s responsibilities under t'he dat a
protection act. It Will_leaernnaibnle 0suc,[hcooonlqessto put i
pl ace practices and prﬂogigldHregs ‘tagignau(rjgrtspghdi
they are handling SenSiah\éﬁd?ﬁgapaﬁlfFPMata in <
securely and legally f Learn how to enter pupil
as contacts and agenC|es
Learning outcomes T Becom fami_l ar [ h nawv
T Overview of the dat a pégiteg i on ct Vc\f Wh t
i S sensitive |nformatﬂ||(_) arn basi _housekeeplnc
fI mpact | evels and protective marking
T Data encryption Coursere@guwi sites:
TAudit | ogging None
T Responding to security Incidents
_ _ _ Course | edammgls)Bui st
Coursereqlel sites: VenuWedgnock House
None Ti m&O9:36:00
Daté4 Januaor02Maech 2012
Course | eMdlde&rguspport Opfi F&uY
Venu®utors will work OélouSrCé”lé)Odamltgselollnoél
consultation with school MatW11S10/ 05
Ti m&€onvenient to school
Dat &€€onvenient to school
Pri Ba:sed on hours within school
Service Desk: 01926 414900 email: ictdsservicedesk@war \
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Nova T6 ne® dagRersonnel 7: New
cour se

For admins s &fetstpiomesi bl e f
For secondary teacherspggatéaﬁﬂers{n?:r;{?lg{/gg pers
) i NT O atilon :
staff who are involved I"n°fRE8'cPlation of
ti metabl es . _
Course overview:
Cour s e overvi ew: The personnel modul e stor
Nova T6 is the SIMS cuPbPrptepsmophrhnBanNndgcantdract
ti metabling software fof ¥Yevbna&ahgokchbafs Tt
overview of how informat:i
This 3 day course covebPotantiakp¥cttsedf using
the Nova T6 software in order to plan the
curriculum model, alloteaenisgoaUteomesd: cl asses
and schedule the timetgabpea effprp tshk& IN&W t 0 updat
academic year . staff details within th
T Understand how the modu
Learning outcomes: aspects of SI MS
1T To be able to fully uspe&ftflfeetNowd yT @ x3ofatcwa rae d
to design a successful stcihmetlalteaf fi ng
1 To practice creating a timetable from scratch
including designing t8eumeereeq weicsrietaetsi:ng
classes, scheduling, HWRbhecating rooms and
the transfer to SIMS .net
Course | e@lrirg sRizchmond
Cour seregwi sites: VenuWedgnock House
None Ti m&9:36: 00
Date&l1l February 2012
Cour se | eRaodgeerr( sHowe | | a(PingdL :A?'ell 7Wib K81/ 01
Becky Shepherd
VenuwWedgnock House
Ti me 0918000
Date 06 March 2012, 19 April 2012 and
17 May 2012
Pri Add32

Cour se Wodaei/ 01

Service Desk: 01926 4141®MO0 email: ictdsservicedesk@war \
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Personnel 7: CrRradfiinlge g:epRagaorti

parents and car et

ForadeSBWWﬁMmath%ri mary school

personn

el modul e

. ) Fost afefsponsi ble for repo
Course Overview: parents/carers
The personnel module stores personal,
professional and contragetipabk opgbePptymatwt on about
all school staff. ThisheoprseseiHemomstiuheeenhby
to effectively create reports forppasennsel and
simple way This course
Learning outcomes: practiceln, tharichi ng i n us
fUse and edit existingMPdBbets or design new
reports _
TCreate letters and | ab@@8cNyBRgnguUt@@MeEAi | mer g«
featur e T Create tailored reports
TUse the analysis tool 88djigeéeeprenNdapreview |
f Understand the features
Course epqui sites: of comments and how to
De h L d h youx inPiV|duaI S ool
elegates shou ave ATEeQYSlah 2 i mpBded g &
Reporting introduction ¢QyLs e
Cour se Ie@MmW&sRhchmonJ hgzgggfrggizl reports 1y
VenuWedgnock House

Tim&®&9:36: 00
Dat@2 March 2012

Cour ge epqui si tes:
Del egates should have knc

Pri cAel:47 :
_ procedures for reporting
Cour se Wbi#e3:0/ 02 school
Course | edademrfes)Cal |l aghan

Service

Heat her Tzemis
VenuWedgnock House
Tim&®9:36: 00

Dat 8 March 2012
Pri cAel:47

Cour se Wbibel:5/ 03

De s k: 01926 4141100 emai | : ictdsservicedesk@war \
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Profil es: Rep®epiongi ng: |l ntrodu

parents and ¢ Iai'orrenre§v olr nexiastisntga/vfiafdmi ni s

secondary scheodshonsibility for creating
pupil dat a

For secondary staff responsible for
reporting to parentsCacuwurreg sovervi ew:

This course introduces you
Course overvi ew: reporting modul e. 't all ow
The profiles modul e RINMD | kst slrdhved Itso teoxt ract da
create reports for papemdipsriaatde cragpearst 9.n a
guick and simple way. This course
provides you wi tolm prlaecdriciarng duthnademes :
training in using thigndedst @nd how to run and
reports
Learning outcomes: f Learn how to design new re
M Create tailored repoagxcelsuart atbod ebd oweb based
parents and carer s fJalhde pbrewii @ wf ibletfeorre, sequenc
printing 1 Create analysis reports
fUnderstand the featqulrmporotf arhe expmunrdtarrdeport s
set of comments and how to adapt them
to suit your indiviCQouwalgesepgqoolki hesds or
use free text None
1 Access and import data from
attendance/ behavi ouQo unmosdeu |lee@ddmedr £ sRi: chmond and
|l esson monitor Heat her Tzemis
T Link parent al repor\Vesn ute dagsnsoecsks nieoruts e
manager dat a Tim&®9:-36: 00
Dat @3 March 2012
Cour gex epqui si tes: Pri cAel:47

Del egates should hav@o kmoev| ®Widised:8 6 D3t he

procedures for reporting to parents within
the school

Course | edvdemifes)Call aghan and

Heat her Tzemi s

Venu®utor works on site in consultation
with school s

Ti m&€onvenient to school

Dat e€onvenient to school

Pri 8:sed on hours within school

Service Desk: 01926 4141NnD0 email: ictdsservicedesk@war \
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Reporting: Adva®IicM3 i n the cl| as:
_ I ncl udin attend:
For teaching andstaamnmnllstratlve g ‘
produce reports from diffegentafepf PLsFLNSi b
c . _ attendance information ir
ourse overvi ew:
This course covers al/l asFect%Vo; cgeating and
editing more compl ex rg88 ?E: .EaXh g’tage of tF
reporting process is cbbheprddi wi®h partheupaner:
focus on report templaftéebsewdroRewi nfofmalripnatet
out puts such as mail mérgethmadaphbyofpPpaphBcord ¢
reports. el ectronically.
Learning outcomes: Learning outcomes:
T Desiyprur own templatesy peveareep adheun€e€dstandin
of your school attendance information
TProduce reports for c{§ ansdesstamaupshe benefits
andndi vidual s attendance information
fTConstruct complex filters for in depth dat a
anal ysis Cour ge epqui si tes:
TCreate mail merge repgiftsghres! hb66rd REFe an
l'abel s o how attendance is current
T Design individual and group photo reports
_ _ Course LebMld®&rguepport ffic
Cour ge e@qui sites: VenuTeut ors will work on s
Dele_gates sho_uld have ppa¥uPHatYoRIWEPHCGOUT SI
the introduction to regpfehfadne@UBAB PFalAVEtaf
experience with writ. gl,ba3|c r_egorts i n
mEonveni nt to school
SI' MS . net :
Dat €Eonvenient to school
Course | e@mrir{ sRiichmond'dPgsed on hours within

Heat her Tzemi s
VenuWedgnock House
Ti m&d9:36: 00

Date7 March 2012
Pri cAel:47

Cour se Wbitbel:6/ 03

Service Desk: 01926 4141n30 email: ictdsservicedesk@war \
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S| MS: Options SI MS: Techni cal
For secondary school srglf?cvv?'t%'ans tnvolved wi
Leiipggzltmalnlatgyl nfgorStUde\Notrkosphto'ponoverview:

This is a termly half day
c : _ technicians with responsi
ourse overview: : ;

. . The adg nda conF{;;\|nts.|tems

Options is an easy to useée ﬁ]very e gcljve

probsfe vibng ., daag advice
modul e. Once students R en ¢ bites have
been entered the softwAr&°wiFF automatically
produce the required n Eng(rah'Of 8I?ss?ngsand
all ocate students to tEngr{eﬁglﬁHtﬁﬁlg (r:fiﬂ bger
edited manually. When “CH3l E€s ave baBh g
all ocated, i1t produces roi u usef ul l i sts for
students, parents and g#?##% }nd student <cl ass
allocations can be transf MSrd4sE€P¥Efronically t
S| MS net TAttendees suggestions
At the end of the proc&8¥YT TG WinSs! thdS'cks and
their classes can be t M4A&fBFr@dSfFfBhoOPhetechnici
curriculum model i n Nova T6. )

Course | e@ldleird sBurnett an
Cour ge equi sites: Hannah Bui st

VenuWedgnock House
None Ti m&9:4dQ@: 30

Dat @8 February 2012
Course LeRdger( shhowel |l ®nd £g.ec6e

Becky Shepherd

VenuwWedgnock House
Timeé9:36: 00

Dat &7 January 2012
Pri cAel:47

Course Wbibet:3/ 01

Cour se Wbise3:8/ 02

Service Desk: 01926 414nH40 email: ictdsservicedesk@war \
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Speci al education needs

Using the SENCO modul e

For SEN coordinators and administrative
st aMhfo are involved in maintaining SEN
i nf or mati on

Cour se overvi ew:

Del egates will |l earn how to enter SEN data

including statutory data for PLASC and other

returns. This course wil/| review the report:

are available and how they can be used to

create appropriate |l etters

Learning outcomes:

M1 Develop skills to set up reviews, events an
provision information

M1 Edi t-ulpoolbl es and create reports
M1 Create and assign agencies and agents to a

SEN pupi
Courge epgqui si tes:
None
Course | edarirdgmsne Frankl in

VenuWedgnock House
Tim&9:36: 00

Dat €7 February 2012
Pri cAel:47

Course Whibet:4/ 01

Service Desk: 01926 4141NnDO0 email: ictdsservicedesk@war \
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Professional Devel opment (
How to find us

Professional Devel opment Centre
Wedgnock House, Wedgnock Lane, War wi ck,
Tel ephone: 01926 414100

Fax: 01926 738763

emai | i ctdsservicedesk@war wi ckshire. gov
web: www. warwickshire.gov. uk/ictds

Service

De s k:

01926

4140100

emai | :

ictdsservicedesk@war



