WARWICKSHIRE COUNTY COUNCIL

RISK ASSESSMENT For travelling to and from activity
Name of Assessor:    NEIL WILSON      Assessor’s Signature: 
  Date  DECEMBER 2009
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	Travelling to and from location of interest / activity by motorised vehicle (including mini bus / coach etc)
	· The vehicle / other road users

· Body fluids

· Driver fatigue

· Passengers standing up/moving around vehicle when in motion
	· Road Traffic Accidents (RTA) leading to minor or severe injury/death

· Infection through contact with blood, vomit, urine or faeces

· Cramps, aches, pains or falling asleep whilst driving

· Risk of minor injury to passengers through passengers falling over and making contact with internal fixtures or other passengers
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	· Competent drivers used

· All vehicles used will have been maintained / serviced on a regular basis and pre-user checks made prior to the journey

· Speed limits are adhered to at all times 

· Route is planned to ensure there are sufficient breaks for people to use toilet facilities etc

· Regular breaks are taken or two drivers used for longer journeys

· Seat belts are fitted and worn by passengers at all times whilst vehicle moving
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	· If disabled persons are travelling then a suitable vehicle with adequate access is used

· If the driver feels tired then he / she should find a suitable place to park the vehicle and take a break 

· Wheelchairs are clamped securely (facing the front or rear of the vehicle) if occupant has to stay in the chair

· Contingency plans to be in place to deal with travel sickness incidents


NOTES : If vehicle with tail lift is used then it must carry a valid certificate for the testing of the lifting equipment. 
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	Travelling to and from location of interest / activity by motorised vehicle (including mini bus / coach etc) continued

Travelling to & from a location of interest / activity by train
	· Passengers opening doors when vehicle is in motion
· Passengers opening windows and throwing objects out when vehicle is in motion
· Delays / cancellations of the trains

· Movement of persons whilst train is in motion

· De-railment.

· Falling from the platform

· Doors closing whilst party embarking or disembarking
	· Risk of persons sustaining severe injuries through falling through open doors
· Risk of injury to pedestrians or other road users
· Stress

· Risk of minor injury to person through contact with internal fixtures or other passengers

· Minor to severe injury/death

· Minor to severe injury/death from contact with live rail or trapping between the platform and train

· Separation of members of the party and members left on platform
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	· Child-lock devices are activated on doors
· Window restrictors used
· Times of trains are checked before leaving for the station, to ensure there are no delays or train has been cancelled

· Passengers sit in seats provided whenever possible or to hold onto the appropriate handholds for stability

· Children are encouraged to stand well clear of the platform edge and are closely supervised by Staff members whilst on the platform

· Adequate supervision to be in place at strategic locations within party
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	· Passengers are supervised and do not distract the driver whilst travelling

· If disabled persons are travelling, then arrangements are made for suitable carriages to be available on the day of travelling 

· Contingency plans to be in place to deal with travel sickness incidents
· Contingency plan to be in place to ensure that if members of the party get separated, all persons know what to do
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	Travelling to & from a location of interest / activity by foot.
	· Extreme weather conditions

· Road traffic

· Uneven pathways

· General public

· Crowded places


	· Colds/flu

· Sunstroke / sunburn

· Road Traffic Accident (RTA) leading to minor to severe injury/death

· Strains, sprains, cuts, bruises.

· Theft

· Assault

· Risk of losing members of the group
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	· Obtain weather forecast day before visit and ensure that persons within party wear appropriate clothing and footwear or sunscreen / hats/caps

· Only recognised footpaths and walkways are used

· If required to walk in the road, walk facing onward traffic and in single-file

· When having to cross a road an appropriate area to do so is used (e.g. pelican / zebra crossing)

· Persons to wear suitable footwear

· Valuable possessions are to be kept to a minimum and mobile phones maintained out of sight

· Children are supervised and are encouraged not to run or leave the group

· Uniform of similar colours are worn to identify group members
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	· If potholes / uneven paving stones etc are noticed then they should be reported to the local authority for repair

· If persons with mobility problems or wheel chair users are travelling, then thought must be given to the route and to the levels of the route (e.g. are there hills / steps etc)

· A manual handling risk assessment is carried out for wheelchairs

· Specific risk assessment to be carried out for persons in the party who have special needs
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NOTES:

PLEASE  NOTE





Before embarking on any travel, arrangements need to be made for the following: -





Sufficient First Aid & First Aid persons,


A method of contacting the group in an emergency,


Estimated times of arrival at the destination & return
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