WARWICKSHIRE COUNTY COUNCIL

RISK ASSESSMENT for travelling to and from Inter-school fixtures

Name of Assessor:  NEIL WILSON  Assessor’s Signature: 
  Date DECEMBER 2009
	Activity/ Process/ Operation
	What are the Hazards to Health and Safety
	What Risks do they pose and to whom?
	Risk Level

H/M/L
	What precautions have been taken to reduce the risk?
	Risk Level Achieved H/M/L
	What further action is needed to reduce the risk 

	Planning school fixtures
	· Parental/carer permission and understanding of transport matters relating to inter-school fixtures
	· Parents/carers not knowing about procedures and expectations
	M
	· Issue a letter giving details of school fixtures, transport possibilities and an agreement of a “code of conduct” before students participate in inter-school fixtures 
	L
	· A code of conduct should be formalized and sent to parents / carers along with any other information

	Type of vehicle to be used to transport students to fixtures
	· School minibus
	· Fuel and breakdown

· R.T.A.
	M
	· Maintained and serviced on a regular basis and pre-user checks made prior to journey

· Mobile phone available
	L
	· Under current law the driver is responsible for the roadworthiness of the vehicle

	(Minibus, coach or private car)
	· Coach or hired minibus
	
	M
	· Using reputable and established company

· Roadworthy condition and other legal requirements
	L
	· Schools to operate an approved list of companies

	
	· Private car (teacher, parent or student)
	
	M
	· Clean license, valid MOT and insurance

· Issue Form OSA 6 for volunteer drivers (County guidelines for Off-Site Activities)

· Staff to check for business cover on insurance


	L
	· Charging is not allowed



	
	
	· Adult alone with student
	H
	· Sit in rear, no volunteer alone with student

· Parents need to be informed if travel is by car
	L
	

	Passenger safety and supervision
	· Insufficient supervision 
	· Inappropriate behaviour
	M
	· Recommended staff-student ratios are complied with

· Staff are appropriately qualified and experience to supervise travel

· Child protection measures are fully implemented

· Inexperience staff to be accompanied
	L
	

	Prior to departure
	· Parental/carer knowledge of fixture
	· Parents/carers unaware of details such as venue and collection and dispersal points
	M
	· Publicize details (including estimated time of return)

· Procedure in place for late alteration of details
	L
	· Check with students that parents are fully aware of details

	
	· Students left behind at school
	· Students faced with difficult choices to make
	M
	· Register taken before departure

· Take a list of students on the trip
	L
	

	
	· School unaware of those involved
	· School unaware of pupils & staff involved
	M
	· Copy of register left as agreed with senior staff
	L
	· Inform school of any changes

	The journey to and from an inter-school fixture
	· The vehicle / other road users
	· Road traffic accident  leading to minor or severe injury / death
	M
	· Competent drivers used

· Students not to distract the driver

· Speed limits adhered to at all times

· Route is planned in advance

· All drivers should know the route

· Avoid driving in convoy
	L
	· Travelling in convoy is not recommended as it can divert a driver’s attention. 

	
	· Driver fatigue
	· Falling asleep whilst driving
	H
	· Regular breaks or two drivers used for longer journeys (refer to County Minibus guidelines)
	L
	· Careful consideration should be given to journeys taking place after a days work 

	
	· Body fluids
	· Infection through contact with blood, vomit, urine or faeces
	M
	· Plan route to allow sufficient breaks for toilet facilities

· Contingency plans to be in place to deal with travel sickness
	L
	

	
	· Students standing up or moving around when vehicle is moving
	· Minor injury risk from falling over
	M
	· Seat belt are fitted and worn at all times whilst vehicle is moving
	L
	

	
	· Students opening doors when vehicle is moving
	· Severe injury risk through falling through open doors
	H
	· Students instructed to stay in seats until directed to move

· Where fitted, child-lock devices should be activated
	L
	

	
	· Students opening windows and throwing object out of vehicle
	· Risk of injury to pedestrians or other road users
	H
	· Window restrictors used

· This instruction given as part of the code of conduct

· Instruction given not to open windows without permission
	L
	

	Arrival at the venue
	· Students disembarking in an exposed or potentially dangerous situation
	· Risk of injury from other vehicles on roadside or in car park
	M
	· Adult to disembark first to direct pupils to an assembly point

· The same procedures should apply when preparing to leave the venue

· Minibus driver to establish a safe assembly point whilst securing minibus  
	L
	

	Departing venue
	· Students left behind
	 
	M
	· Registration and head count before departure

· Repeat head count just prior to moving off
	L
	

	Disembarkation and dispersal
	· Students dropped off along the route
	· Parents may be unaware of this

· Students dropped in unsafe location
	M
	· Parental permission needed before allowing students to be dropped off other than at school
	L
	· Make sure drop-off is made safely

	
	· Parent not being at school on arrival back
	· Students left unsupervised on school site
	M
	· Staff to stay with students until parents arrives

· Use of school or mobile phone
	L
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


NOTES :  

GUIDELINES FOR COMPLETING AN ASSESSMENT

DEFINITIONS :-

HAZARD
– 
An activity where there is potential for harm to be caused.

RISK

– 
The likelihood of harm being realised.

1.
Identify an activity, process or operation where there is potential for injury or damage.


Consider whether it is essential for the activity to continue. 

i.e. without the hazard there is no risk.

2.
Identify the hazards within the activity.  i.e. using machinery, confined spaces, working at height, electricity, manual handling, lone working etc.  Under normal circumstances everyday activities such as crossing the road or walking up/down stairs do not need to be considered.

3.
Determine the risks involved and what type of incident is anticipated, considering who and how many people will be affected.  i.e. contact with moving/sharp equipment, asphyxiation, falls, electrocution, back injury, violence/abuse etc.

4.
Estimate the risk level without the benefit of any control measures.  

Risk = severity x likelihood


HIGH

- 
certain or near certain that harm will result in serious injury/damage.


MEDIUM
-
harm will probably occur frequently with minor injury/damage.

LOW
-
it is unlikely that harm will be caused and the outcome would result in very minor injury/damage.

5.
High and medium risk levels will require control measures to reduce the risk level to as low as is reasonably practicable.  This could be achieved by:  Guarding, Safety Procedures/Working Practices, Specialist Training, Mechanical Assistance, Contracting Out etc.


Personnel Protective Equipment should only be considered, as the last resort, if the above controls cannot achieve a low risk level.

6.
Re- assess the risk level considering the effect of the control measures.

7.
Some of the control measures may be suitable for immediate action to reduce the risk level, but in some cases further more permanent action may be required to achieve long term levels of low risk.

8.
Where there is potential for the person’s health to be affected health surveillance may be required.  This should be recorded.

9.
A procedure should be developed for the necessary action to take in the event of an emergency.

10.
All assessments should be dated, recorded and reviewed periodically.

RISK ASSESSMENTS ARE INTENDED TO ACHIEVE A SAFE WORKING ENVIRONMENT WITH SAFE SYSTEMS OF WORK THAT WILL PROTECT EVERYONE CONNECTED WITH THE WORK
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