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Course Theme  
Centre Led Activities 
Own Activities 
Duration 
Venues 
Evening Activity 

Programmes 

Key Staff 
Exploratory Visit 
 
Risk Assessments 
 
Emergency Arrangements 

Generic 
Specific 

Planning

School & LEA 
Notification

What Activities Require 
Notification? 
 
Contact LEA 
Representative 

What is exempt? 

Aims &  
Objectives 

Learning Outcomes 
Subject Areas 
Year Groups 
Curriculum Links 

Location Warwickshire Centres 
 
Other 
Centres/Locations/Visits 

Marle Hall 
Hillmorton Boathouse 
Peripetic Delivery 
Duke of Edinburgh Award Afterwards 

Say Thanks to all 
Celebrate 

Accident/Near Miss Reporting 
Follow up work 

Start to plan the next one 
 

Staffing 

Ratios 
Teachers 

Assistants 
Volunteers 

CRB Checks 
Male/Female Cover 

Briefing 
 

Weather 
Communications 

Contact Lists 
Risk Assessments 

Supervision 
First Aid 

 

During 

Transport
Number of Seats - Coach 

 
Minibus Driving Test - Own/Hire Minibus 

 
Parental Consent      - Private Cars 
                                   Detail in Guidelines 

Numbers 
Male/Female 

Special Needs 
Behavioural Concerns 

Diets 
  Allergies  -  Medical  Issues 

Pupils 

Informing 
Parents 

Parent Consent Form 
Medical Details 

Costs/Collection Money 
Kit Lists/Clothing 

Emergency Contacts 

EDUCATIONAL 
VISITS 


